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- Bien, F., & Méritet, S. (2016). Microeconomie: Comportements des agents et concurrence
parfaite (No. hal-01474495).

- Buisson-Fenet, E., & Navarro, M. (2018). La microéconomie en pratique-3e éd. Armand

Colin.
- Cowell, F. (2018). Microeconomics: principles and analysis. Oxford University Press.
- Frank, R, & Cartwright, E. (2016). Microeconomics and Behaviour (2. utgave). London.
- Gravelle, H., & Rees, R. (2004). Microeconomics. Pearson education.

- Kolmar, M., & Hoffmann, M. (2018). Workbook for Principles of Microeconomics. Springer

International Publishing.
- Ragan,C. T, &Lipsey, R. G. (2013). Microeconomics. Pearson Education.
- Varian, H. R. (2006). Introduction a la microéconomie 6e édition. Brussels: De Boeck.

- Varian, H. R. (2015). Introduction a la microéconomie moderne. De Boeck Superieur.
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- Dobson,S., & Palfreman, S. (1999). Introduction to economics. OUP Catalogue.

- Généreux, ). (2017). Introduction a I'économie (nouvelle édition). Média Diffusion.
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- Anderson, D. R, Sweeney, D.]., Camm, J. D., Williams, T. A, & Cochran, J. .
(2015). Statistiques pour |'économie et la gestion. De Boeck Supérieur.

- Bulmer, M. G. (1979). Principles of statistics. Courier Corporation.

- Goldfarb, B., & Pardoux, C. (2011). Introduction a la méthode statistique, 6° édition. Dunod.

- Hamdani Hocine. (2005). Statistique descriptive. OPU. Alger.

- Johnson, R. A, & Bhattacharyya, G. K. (2019). Statistics: principles and methods. John Wiley

& Sons.
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- Anthony, M., Biggs, N., & Biggs, N. L. (1996). Mathematics for economics and finance:

methods and modelling. Cambridge University Press.

- Dixmier, ). (2001). Cours de mathématiques du premier cycle 1" année — Avec exercices

corrigés, Deuxieme édition, Dunod, Paris, France.
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- Hoy, M., Livernois, |, McKenna, C, Rees, R, & Stengos, T. (2022). Mathematics for

economics. MIT press.

- Vélu, J. (2020). Mathématiques Générales - Cours et exercices corrigés, Dunod, Paris,

France.
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- Giddens, A, & Griffiths, S. (2006). Sociology. Polity.

- Spillman, L. (2020). What is cultural sociology? John Wiley & Sons.
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- Hart, H. L. A, Hart, H. L. A, Raz, )., & Green, L. (2012). The concept of law. oxford university

press.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the

texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit

needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to

language and grammar structures. It is worth noting that teachers should choose content that adds

real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.

The course is designed for students of the Faculty of Economics, Commerce and Management

Sciences. This course is an introductory course that aims to acquaint students with the business

world and vocabulary. During the course, students will be taught the correct vocabulary and

grammar structures for specific tasks. The course contains activities that simulate real life

situations that students will be facing in the future. The course intends to develop students’

confidence and fluency in using English in specific contexts. The course is made up of 14 lessons,

each lesson is Th30.

rdogllall ddcud | 8ylall

Before designing a syllabus, the teacher should find out students’ needs and interests, starting from

checking their level in English. All the lessons of 1st year are introductory lessons that acquaint

students with Business English vocabulary. It is important that students develop understanding of

the basic concepts related to their fields of expertise, namely, Economics, Trade, Accounting,

Management, and Finance. For further achievements, extensive readings will be given as

assignments at the end of each unit.
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- Socializing (Greetings, Introductions and goodbyes)
- Numbers, time, and time expressions

- Forms of money

- Workand jobs

- Talking about leisure and hobbies at the workplace

(%100) ).QJ.A«-L‘ &.},5.7." Zp.‘!.‘!.a.ﬁ‘ &.5.3)]4

:l'?")l‘

- Bill Mascull. (2006). Business Vocabulary in Use - Elementary. Cambridge University Press.
- lan Mackenzie. (2002). Financial English. Christopher Wenger Publishing.

- Mabhoney, S, & Frendo, E. (2007). English for Accounting. Oxford University Press.

- Simon Sweeney. (2002). Test your Professional English- Management. Pearson Education

Limited. Second Edition.
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Lildl e B3l calmagall (Adgudl Aelell pulaag LI Zwlell (2015) cnigs dazma =

Conseil National de Comptabilité. (2014). Manuel de comptabilité financiére : conforme a la loi
07-11 du 25 novembre 2007 portant systéme comptable financier, ENAG éditions. Alger.
Edwards, J. (2013). A history of financial accounting (RLE Accounting). Routledge.

May, G. O. (2013). Financial accounting. Read Books Ltd.

Sahraoui Ali. (2011). Comptabilité financiére : Cours et exercices corrigés. Berti Edition. Alger.

Warren, C. S, Jonick, C., & Schneider, J. (2020). Financial accounting. Cengage Learning.

S gl
Balao] 1 padandl Busg
2 s> slaidl ssalll

2023-2022 :dcaslal 2 40 Lyddl oyl okl Bylaf rpwibantlll Olgie Wyl



04 ;oo I

02 : lalall
é)j.q» N.J.a.‘i.” b

puladd! IRV
tuegates Bylas LUl QLS ) dadasdl 5ol sda Caus
Blgudl Calises G zudl dolud gplasdl Sy ISy Aoledl 43Laz8Y) calall G oSl -
‘Leale Lldoety muiald Aodaall LS glud! oliat 2SI AP plasiwl e 8ually
sl § Ui oabatdl Ui ST (olazd¥| slasdl WS (0 Aol 451y ,8 3Lssl e 55080 -
cpd) aldyas
4ylaidly Adadll LS oludl o Lo Las J1 1S 440,811 A Ll SlSoludl 0@ e 80501 -

Gios 48 e @l e oolatd¥l clgludl Adlic Aaiy ducle Zyolatsl Wlat el -

Ade
Lgllall Gl | coylall

Lol T alual,ll 8ole lwdSa (o LiSate 0585 o iy ¥ Bl sda Gaime duwlys (o clllall Sy 5o
1 52 sliazl 3aleg ton Ll 3lazay]

Balll ggimae

L0 lSg Aol Zadlll Byo Ao (3 il plas bilos -

Al SISEY1 By Wl 3 gkl gl s -
S udlidl Bgue Al 3 il gl Julxs -
S KoYl Gy Wl § il gl Julons -
Al i Gy Al (3 ikl plas Julns -

(%60) w9yl e Al 0560l BalU) Jume wliig Gl¢ Olomie] + peiue pueds  ipueddl] ddoybo
(%40) &> L1 Jlocly

2023-2022 :dcaslal 2 41 Lyddl oyl okl Bylaf rpwibantlll Olgie Wyl



saz |yl
bl capazdl o add) Hls Jod) e sl aadaty gylas Julzs il slad ¥ (2020) . e gols> -
Al sl s el wilapdatsy o9yl ekl il sLazd¥) (2015) . GHlee Hlee -
b cighaid Jo¥) dadall au ety yidld il sl 5ls 0Land ¥ (2019) .Gykuo s -
] bl ducwdll iy 559 deys Gyl sbaxd¥l ] J5us (2008) .0sls cliyays -
Ol g Jo¥ Andall a3eally il
Azl alegdall Glges Al A lall . il Judesd) 2usbasd¥l 4 lasdl (2013) e GluS -
il
g Agud] A | Y dasladl il jedde . Gixdl sLazd¥1(2020) .5l goldyadl Slas -
Bien, F., & Méritet, S. (2016). Microeconomie: Comportements des agents et concurrence
parfaite (No. hal-01474495).
Buisson-Fenet, E., & Navarro, M. (2018). La microéconomie en pratique-3e éd. Armand Colin.
Cowell, F. (2018). Microeconomics: principles and analysis. Oxford University Press.
Frank, R., & Cartwright, E. (2016). Microeconomics and Behaviour (2. utgave). London.
Gravelle, H., & Rees, R. (2004). Microeconomics. Pearson education.
Kolmar, M., & Hoffmann, M. (2018). Workbook for Principles of Microeconomics. Springer
International Publishing.
Ragan, C. T., & Lipsey, R. G. (2013). Microeconomics. Pearson Education.
Varian, H. R. (2006). Introduction a la microéconomie 6e édition. Brussels: De Boeck.

Varian, H. R. (2015). Introduction a la microéconomie moderne. De Boeck Superieur.
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= Dunning, J. H., & Lundan, S. M. (2008). Multinational enterprises and the global economy.

Edward Elgar Publishing‘

= M Darbelet (1996) : Economie d’Entreprise : BTS, enseignement supérieur, Editions Foucher.

Paris.

= Brennemann, R, & Sépari, S. (2001). Economie d’entreprise: [BTS, IUT, AES, Ecoles de

commerce]. Dunod.
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Balll ggizma

sl 48,40 sllazdl § galams¥l Sall

Lossl @ dosdl sgiaally Ayl A yall colasizll 3 galazs¥) Sall
(Ogyl=tll) LB galmza¥l Sall -

Y jpaall § solazd¥l Sall -

el golaidYl Sall -

(SIS golazaYl Sall -

A9 Jlasel 3 Jladdl gobazs¥l Sall -

(s SHL Sty suipall SN golazs) Sall -
Lol 3 el Ayl golimzd¥l (Sl -

 SeeS 5l guzll golazd¥l Sall -

(S day L) Bmlall olmzd¥l by lailly (s5uS1 golard¥l Sall -

(%60) 09,0l (Al 039l Boll) Jume wlisg Gle Olmie] + jotue pdl peddd] ddsybo
(%40) 4> oll JlasHly
FPINY

Lusyn Ayolard V) ailiglly ,Sall jehat st dams i (2000) . abas dyd sl -
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Byalall ca jedly yaild Abs Auuga «gobard¥l S Hekat (2011) . e dozma Juclow] -
sS40 all @l ualadl 8o oWl 1 golimra¥l Sall 5,05.(2000) bl S s> -
o dadl s do¥l dadall . S allaill (1985) gyl gl uily -
Byalall (e Al 058l 31 aLazd¥ ele )5 3290 .(2011) s mAK o, -
Ot tals ls Bslard¥I ISEY £,05.(2012) . g rpenll b8 e due -
Do Alazdl s Az owlewd! sLazd¥1 (1981) slaly <l z23 =
clidl Jo¥1 aadall s yatas 9 el sliatd¥ f)l5 8 dedde (2003) . yeadl 4l e Sl5s -
oyl Ergoe IV DL il Aasald Db
oo bl Aeglaill polass (e Aaliand) J3¥s :alladl AIWI A1 .(2009) Hlhaddl jolas demes -
LB Sl s adlewl 31 (slast o
Oles (Jilg 15 . galazdl ,Sall H5las (2008) . huyall s -
= Alain, S. (1993). Les grands courants de la pensée économique. O.P.U. Alger.
= Robbins, L. L, Medema, S. G., & Samuels, W. |. (2001). A history of economic thought: the

LSE lectures. Oxford University Press.
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(%60) w9yl e Al 0560L Balll Jume wliig Gle Olmie] + peiue pueds  ipueddl] ddsybo
(%40) &2 gL1 Jloclg

:81)1\

2Ll Ol 1S Jo¥) dadall JlaasYlg cLasHWI .(2000) . 528 Juelowo) usl =

O caa 39ily il Byl Sl ¥tV Alas 3 Aende (2011) . eiinn dis Sl -

Slegdall Glass onlaiy egps Jles¥l Glusd! ol el &ylas (2008) . Jla, gaawdl -
Al

a3l dadl ol 3 Aalaaall dud o) bl g dall ol il ¥y 4,0a3 . (2017) .ol Hgs Goloyall =

.)5‘)2.” azti_:.a\_ﬁ-.” QLCg.Ja.l\ U‘j—.’.é ZLB.LzA uﬁ)w‘g o9
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Gedatllg 4l i laasWlg cLas1 .(2000) . crue e Jhzmally sMdl e e s5leall -
Lo (ELGA &l yg e

S gl 1y (N LasY § o935 .(2000) Aies alsd -

Anderson, D. R., Sweeney, D. ], Camm, J. D., Williams, T. A,, & Cochran, J. ). (2015). Statistiques

pour L'économie et la Gestion. De Boeck. Bruxelles.
Hurlin Christophe. (2015). Statistique et Probabilités en économie-gestion. Dunod.

Jean-Frangois Delmas. (2010). Introduction au calcul des probabilités et a la statistique. Les

presses de 'ENSTA. Paris.
Lecoutre, J. P. (2002). Statistique et probabilités. Dunod.
Posiére Jean-Pierre. (2005). Mathématiques appliquées a la gestion. Gualino. Paris.

Sheldon Ross. (2019). A first course in probability. Boston, MA: Pearson.
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Ayas 3 asY Joarad (§ aas c¥olas dox > § Sligaiall Jo> 2wladl) eaalall Casgs o #l..
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gllall Zacull c3ylall

Lose ¥ 01 Sliaslyy Bls ilewdSa o LiSato 0950 O s ¥ Balll sda Sotmme ulys (oo Il 8y (G
el sl 3 ads¥) cealall

Balll ggiza

Al slanll ¥ slall

oandie 13 Jlel -

Leke aldaalls cligaiall Jom tale oualas -
Adgiias cislia lus Byby clsazll -
sl c¥olall e J> -

(%60) gossal] ezl 35l 3oL June oldny i Olmiel + poluws paedi ipasdtll Aasgho
(%40) &2 5L) Loy

saz Ll
Sadl] sl s AL AWy Zols¥l aslally sLazsd Slual,)l (2010) Aaab ceals gum -
O3l colas (sl
isdlly ;A Olyes Td casbatd daladl clusl,11.(2021) .l ibiss logaus Lala -
el s

= Serre, D. (2001). Les matrices : théorie et pratique. Dunod. Paris, France.
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Makarov, V. L., & Rubinov, A. M. (2012). Mathematical theory of economic dynamics and
equilibria. Springer Science & Business Media.

Belhaj, S. (2011). Mathématiques pour I'économie et la gestion. 1" Edition. Editions

Vuibert, Paris.

Sydsaeter, K., Hammond, P., Seierstad, A., & Strom, A. (2008). Further mathematics for

economic analysis. Pearson education.
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ALl 1S5 Auledl Sloganyl 5 @ileall cnbily Jolan L] (po 4iSiady ooloull avies Loy zolindl I
POWER POINT zaliys s WORD zmebiyy ] 28LaYL Loll Jumsill il Julmsy Fociize by
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Balll ggiza
S alig gl JY DM ale Jse =
bl Jeadd 48,89 Bugus Jolus cLad) -
EXCEL 3 &buc! jall -
EXCEL 5 2esbdl Jlodl - -
EXCEL 5 4abas¥l Jlgdl - -
EXCEL 3 2l Jlgdl =
EXCEL 5 2alall Jlgdl -
el -
Word gl Jads -
Powerpoint Jasdll allas -

(%100) yoiuwe Mpﬂ.ﬁ.ﬁ‘ Zt.:uja

saz |yl
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Cobb, D. F., & Mynhier, ). (1985). Excel in business: number-crunching power on the Apple

Macintosh. Microsoft Press.

Gammack, )., Hobbs, V. |., & Pigott, D. (2007). The book of informatics. Thomson.
Hamard S. (2007). Mathématique financiére avec VBA Excel. ENI édition.

Rey, P. (2021). Matrices et calculs matriciels avec EXCEL 2016 et VBA. GMBH edition.

Warion, V. (2010). Word, Excel et PowerPoint 2010. Pearson Education France.
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(%100) il oolxel sl 2yl
saz |yl
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Il e sl polea¥l oB,dg Laladl & lall 2letdl 8,201 .(2011) yalall dems Golualy -
pgladl Hls

Gl O9s ol auies 1adll Hls Syl eoladll Ogslall 3 Jal&I1.(2003) 3y mlls 9105 -

Obd @om Aa@ s aledl o8, 401 .(2001) . ol Arans -

Ladall Laaladl legidall (ylgas Aylxall 3155819 sgaally GHlatll 93lall (1997) (ol ules -
Asll

il a8,all ls @il @ylaill 0gilall 7,4 .(2000) 5ygec sles -

Sl Aaga sl gyl Gl gilald Lagds A8, 801 A8-1.(1999) . Juusgd 4ol -

= Baskind, E., Osborne, G., & Roach, L. (2016). Commercial Law. Oxford University Press.

= Saleem, M. Y. (2012). Islamic commercial law. John Wiley & Sons.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the
texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit
needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to
language and grammar structures. It is worth noting that teachers should choose content that adds
real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.
The course is designed for students of the Faculty of Economics, Commerce and Management
Sciences. This course is an introductory course that aims to acquaint students with the business
world and vocabulary. During the course, students will be taught the correct vocabulary and
grammar structures for specific tasks. The course contains activities that simulate real life
situations that students will be facing in the future. The course intends to develop students’
confidence and fluency in using English in specific contexts. The course is made up of 14 lessons,
each lesson is Th30.
rdugllall daud | 8ylall
Before designing a syllabus, the teacher should find out students’ needs and interests, starting from
checking their level in English. All the lessons of 1st year are introductory lessons that acquaint
students with Business English vocabulary. It is important that students develop understanding of
the basic concepts related to their fields of expertise, namely, Economics, Trade, Accounting,
Management, and Finance. For further achievements, extensive readings will be given as

assignments at the end of each unit.

Balll ggizma
- Introduction to Economics
- Introduction to Commerce and Trade
- Introduction to Finance

- Introduction to Management
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Introduction to Accounting
Introduction to Marketing
(%100) yotun @i :peeddd] 4,k
saz |yl

- Bill Mascull (2006). Business Vocabulary in Use - Elementary. Cambridge University Press.

- MacKenzie, I. (2010). English for Business Studies Student's Book: A Course for Business

Studies and Economics Students. Cambridge University Press.

- Raven, J. (2007). The Business of Books: Booksellers and the English Book Trade 1450-
1850. Yale University Press.
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- Dubrulle, L., Jourdain, D., & Servan, R. (2013). Comptabilité analytique de gestion .Dunod,

-eme, . .
France, 6  édition.
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Garrison, R. H., Noreen, E. W., Brewer, P. C., Chesley, G. R, Carroll, R. F., & Webb, A. (2016).
Fondements de la comptabilité de gestion. 3éme édition. Mc Graw Hill Education Cheneliere

éducation.

Grandguillot, B., & Grandguillot, F. (2004). Comptabilité de gestion : méthodes classiques et

modernes de 'analyse des coits. Gualino éditeur.
Grandguillot, F., Grandguillot, B. (2021). La comptabilité de gestion. Gualino Eds, 22 ™ ¢dition.
Hales, J. (2006). Accounting and financial analysis in the hospitality industry. Routledge.

Ward, K. (2012). Strategic management accounting. Routledge.
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A lldled Adodl Il AL Aalad¥l cbladl Judes (2007) .ol 9,S s -
3yalall

il aslall 5l azga Jleel Gudatlly Aylatll (1 JST1 0Lz ¥ .(2007) iy dunss -
S EPERITFISPLP

bl S1s geaie maly) deses daz 3 Al Lyl S 3Lazd ¥ (2012) plezal Sile -
ool

LS alaidYl Jlgadl 2SO &palard¥l Lylaill § clpsles (2003) Gl casyddl deme -
Al clegdall olgss 27 . redod) ¢ aall Al

Slegdall 0lsss . coylads &l polea ;AT alaid¥ 4,La3d) (2017) .oley Jlal <098 55 daza -
Azl danl]l

- Mankiw, N. G. (2020). Principles of macroeconomics. Cengage learning.
- Rode, S. (2012). Advanced macroeconomics. Denmark: Ventus Publishing.
- Romer, D. (2011). Advanced macroeconomics fourth edition. University of California.

Berkeley.
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(%40) a2 5L
(&) il alpn . Slesadasy iiS) skl
2L Ol 308 1 Aads ¢ il ol iie Coyad ByloY) (4 .(2004) S0k -
od (E-Kutub dalail) cbylasy Jlas¥l 5y1s) tsola «(2019) guass 2abold -
- Benowitz, E. A. (2021). Principles of Management (Cliffs Quick Review).
- Daft,R. L., & Daft, R. L. (2009). Principles of management. South-Western, Cengage Learning
India Pvt. Limited.
- Daft,R. L., &Marcic, D. (2022). Understanding management. Cengage Learning.
- Hill, C. W., & McShane, S. L. (2008). Principles of management (pp. 404-20). New York:

McGraw-Hill/lrwin.
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- Armstrong, G., Adam, S., Denize, S., & Kotler, P. (2014). Principles of marketing. Pearson
Australia.
- Lambin, ). ., & De Moerloose, C. (2008). Marketing stratégique et opérationnel. DUNOD, Paris.
- Lendrevie, ]., & Lévy, ]. (2012). Mercator 2013: Théories et nouvelles pratiques du marketing.
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- Dekking, F. M., Kraaikamp, C., Lopuhad, H. P., & Meester, L. E. (2005). A Modern Introduction
to Probability and Statistics: Understanding why and how (Vol. 488). London: Springer.

- Papoulis, A. (1990). Probability and statistics. Prentice-Hall, Inc..
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- Hillier, F.S., & Lieberman, G.J. (2001). Introduction to operations research. McGraw-Hill.

- Hillier, F.S., & Lieberman, G. ). (2014). edition 10. Introduction to operations research.

McGraw-Hill. New York.
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- Mariappan, P. (2013). Operations research: An introduction. Pearson.

- Ravindran, A.R. (2008). Operations research applications. CRC Press.
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Casson, M., & Buckley, P.]. (2010). Entrepreneurship. Edward Elgar Publishing.

Hébert, R. F., & Link, A. N. (2009). A history of entrepreneurship. Routledge.

Kumar, S. A. (2008). Entrepreneurship development. New Age International.

Steyaert, C., & Hjorth, D. (Eds.). (2008). Entrepreneurship as social change: A third new

movements in entrepreneurship book (Vol. 3). Edward Elgar Publishing.
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- Collins, D. (2012). Business ethics: How to design and manage ethical organizations (p.
592). Hoboken” eNJ NJ: Wiley.

- Crane, A, Matten, D., Glozer, S., & Spence, L. J. (2019). Business ethics: Managing
corporate citizenship and sustainability in the age of globalization. Oxford University
Press, USA.

- Melé, D. (2019). Business ethics in action: Managing human excellence in organizations.
Bloomsbury Publishing.
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POLPY [ INVY
Only the central theme of the course is suggested, the teacher is free to choose the content of the
texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit
needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to
language and grammar structures. It is worth noting that teachers should choose content that adds
real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.
The course is designed for students of the Faculty of Economics, Commerce, and Management
Sciences. This course is an introductory course that aims to acquaint students with the business
world and vocabulary. During the course, students will be taught the correct vocabulary and
grammar structures for specific ask. The course contains activities that simulate real-life situations
that students will be facing in the future. The course intends to develop students’ confidence and
fluency in using English in specific contexts. The course is made up of 1 semester with 12 seminars,

each seminaris 1h30.

Lglbll dawldl Bylall
All the lessons of 1st and 2nd year are introductory lessons that acquaint students with Business
English vocabulary. It is important that students develop understanding of the basic concepts
related to their fields of expertise, namely, Economics, Trade, Accounting, Management, and
Finance. For further achievements, extensive readings will be given as assignments at the end of

each unit

Balll giza

- Company structure
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- Leadership and group dynamics

- Business Ethics

- Describingcharts, diagrams, and tables
- Decisionmaking

- SWOT Analysis

(cyO/IOO))A:LAI-A &@'p—gﬁ.“ a.ija

saz |yl
- Guffey, M. E., & Seefer, C. M. (2019). Business English. Cengage Learning.
- lan Mackenzie. (2006). Professional English in Use. Cambridge University Press.
- lan Mackenzie. (2008). English for the Financial Sector. Cambridge University Press.

- Simon Sweeney. (2019). English for Business Communication. Cambridge University Press.
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- Dessler, G. (2011). Human resource management twelfth edition. Pearson International
Edition.

- Peretti, ). M. (2020). Gestion des ressources humaines. Vuibert.
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Cadin, L., & Guérin, F. (2003). La gestion des ressources humaines. Dunod.
Martory, C. B., & Crozet, D. (2016). Gestion des ressources humaines: Pilotage social et
performances. Dunod.

Peretti, ). M. (2017). Ressources Humaines (16th ed.). Edition Vuibert.

Stone, R. (2008). Human Resource Management (6th ed.). John Wiley & Sons Australia, Ltd.
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- Bartol, A. (1991). Communication et organisation: Pour une politique cohérente générale

de 'organisation. Ed. D’organisation.
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- Bernard, F. (2002). Contribution a une histoire de la communication des organisations dans
les SIC. In Boure, R. (Ed.), Les origines des Sciences de [Information et de la
Communication: Regards croisés (pp. 153-179). Presses Universitaires du Septentrion.

- Bernard, F. (Ed.). (2001). Actualité de la recherche en communication - Jeunes chercheurs.
Communication et Organisation, 1er semestre 2001, Bordeaux, ISIC GRECO.

- Bouillon, . L, Bourdin, S., & Loneux, C. (2006). Activités de la communication dans les
organisations et formation: Un nouveau champ de pratiques professionnelles, une nouvelle
offre de formation? In 15éme Congreés de la Société Frangaise des Sciences de I'Information
et de la Communication, Bordeaux, mai 2006.

- Bouzon, A, & Meyer, V. (Eds.). (2006). La communication organisationnelle en question -
méthodes et méthodologies. L'Harmattan.

- Delcambre, P. (Ed.). (2000). Communications organisationnelles: Objets, pratiques,
dispositifs. Presses Universitaires de Rennes.

- Drucker, P. F. (1993). Management: Tasks, Responsibilities, Practices. Harper Business.

- Le Moénne, C. (Ed.). (1998). Communication d’entreprises et d’organisations. Presses
Universitaires de Rennes.

- Wrench, . S, Punyanunt-Carter, N. M., & Ward Sr, M. (2014). An Introduction to

Organizational Communication. Flat World Knowledge.
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- Abate René etal. (2009). Le Grand Livre de la Stratégie. Editions d’organisation.

- DumoulinR. etal. (2010). La Stratégie de Aa Z : 350 mots pour comprendre. Dunod.

- Helfer, ). P, Kalika, M., & Orsoni, J. (2019). Stratégie: Le manuel du management stratégique.
Vuibert.

- Henry, A. (2021). Understanding strategic management. Oxford University Press.

- Johnson, G., Scholes, K., & Fréry, F. (2000). Stratégique. Publi-Union.

- Laurence Lehmann- Ortega et al. (2005). Strategor : Politique générale de I'entreprise, 4éme

édition, Edit. Dunod.
- Mintzberg, H., Ahlstrand, B., & Lampel, J. B. (2020). Strategy safari. Pearson UK.

- Saloner, G, Shepard, A.,, & Podolny, J. (2005). Strategic management. John Wiley & Sons.
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- Eynaud, P., Alban, D., Malaurent, J., Richet, J. L., & Vitari, C. (2019). Information systems
management: Governance, urbanization and alignment. John Wiley & Sons.
- Laudon, K. C,, & Laudon, J. P. (2004). Management information systems: Managing the
digital firm. Pearson Educacion.
- Madjid DAHMANE. (2006). Systeme national d'information économique. CERIST. Alger.
- Reix, R, Fallery, B., Kalika, M., & Rowe, F. (2016). Systémes d'Information et Management
des Organisations-7éme édition.

- Rosa ISSOLAH. (2005). Management des systémes d'information. OPU. Alger.
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- Lehtonen, R.,, & Pahkinen, E. (2004). Practical methods for design and analysis of complex

surveys. John Wiley & Sons.
- Mathers, N. J., Fox, N. J., & Hunn, A. (1998). Surveys and questionnaires (Vol. 1998). NHS

Executive, Trent.
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The program is designed for students majoring in Economics, Commerce, Management,
Accounting and Finance who wish to improve their language skills in specific contexts. It focuses
on providing students with a good mastery of the English language along developing solid
competencies in the above-mentioned fields of expertise. The lessons cover a wide range of topics
in each specialty.
Each lesson is divided into two major axes. First, students are given a series of documents and texts
both Written and Oral on the field of expertise. The written texts should not exceed 500 words.
Second, students are given opportunity to deepen and strengthen the four language skills
(Speaking, Reading, Listening, and Writing) crucial to good communication skills and essential to
the fulfillment of their professional development.
At the end of semester 2, much focus is given to the reinforcement of skills essential to the
realization of students’ professional projects like writing of CVs and cover letters. The aim of these
specific lessons is to develop students’ writing skills, and teamwork that will optimize their chances
in the job market.
Note: Each teacher is free to choose and select materials that are appropriate to their students’
level. The teacher is also free in the organization of lesson.
Lglbll dawll Bylall

Students must have successfully completed the lessons of S1, S2, and S3. They should have
developed a strong understanding of the basic concepts related to their fields of expertise,
namely, Economics, Trade, Accounting, Management, and Finance as well as improved their

verbal communication skills. L3 program consists of two semesters with 24 seminars, each
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seminar is Th30 to prepare students for various professions in companies with a strong

specialization in this field.

1oLl g gizma
- Business environment
- Main theories of Human Resources Management
- Introduction to Human Resource Management
- Recruitment and staffing
- Motivation management
- Human resource employment law

- Performance Appraisal and management

(%100)M (ol Pz!-.‘.-a-""-“ a.u?'.).‘a

:l'?")l‘
D. Cotton, D. Falvey, and S. Kent (2011). Market Leader: Upper Intermediate. Pearson

Longman, Third Edition.

- Eddie McLaney (2009). Business Finance: Theory and Practice. Pearson Education Ltd, g"
Edition.

- lan Mackenzie (2010). English for Business Studies: A Course for Business Studies and
Economic Studies. Cambridge University Press, 3rd Edition.

- Joanna O'Riordan (2017). The Practice of Human Resource Management. Institute of

Public Administration.
- Simon Sweeney (2002). Professional English: Management. Pearson Longman, 2" edition
- Simon Sweeney (2019). English for Business Communication. Cambridge University Press,

Second Edition.
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- Armstrong, M. (2007). Strategic human resource management (4th ed.). Kogan Page.
- Graham, R. (2003). Business Career, Strategic Human Resource Management. Pearson
Custom Publishing.
- Malik, A. (2018). Strategic Human Resource Management and Employment Relations.
Springer.

- Kramar, R, etal. (2014). Human Resource Management Strategy. Mc Graw Hill Higher.
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- Parmentier, C. (2012). L'ingénierie de formation: Outils et méthodes (2nd ed.).
d’'organisation.
- Carré, P, & Caspar, P. (2017). Traité des sciences et des techniques de la Formation (4th

ed.). Dunod.
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- Ruél, H., Bondarouk, T. V., & Looise, ). C. (2004). E-HRM - Innovation or Irritation? An
Exploration of Web-Based Human Resource Management in Large Companies. Utrecht:
Lemma Publishers.

- Torres-Coronas, T., & Arias-Oliva, M. (2005). E-Human Resources Management: Managing
Knowledge People. gi-global Publisher.

- Kavanagh, M. J,, & Johnson, R. D. (2017). Human Resource Information Systems: Basics,
Applications, and Future Directions. SAGE Publications.

- Bondarouk, T., Ruél, H., Looise, C., & Sanchez, R. (2011). Electronic HRM in Theory and

Practice. Emerald Group Publishing Limited.
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- Alli, B. O. (2008). Fundamental Principles of Occupational Health and Safety (2nd ed.).

International Labour Office-Geneva.

- Friend, M. A, & Kohn, J. P. (2007). Fundamentals of Occupational Safety and Health (4th

ed.). Government Institutes.

- Hughes, P, & Ferrett, E. (2016). Introduction to Health and Safety At Work (6th ed.).
Routledge.
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- Gerd Peters. (2008). Contrdle de Gestion : Méthode et technique principales. Versus verlag.

- Héléne loning et al. (2013). Contrdle de gestion: des outils de gestion aux pratiques

organisationnelles. Dunod, Paris.

- Merchant, K. A, & Van der Stede, W. A. (2007). Management control systems: performance

measurement, evaluation and incentives. Pearson education.
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- Bardos, M. (2001). Analyse discriminante : application au risque et scoring financier. Dunod.
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Croutsche, J. J. (1997). Pratique de l'analyse des données en marketing et gestion. Editions
ESKA, Collection Marketing, Paris.

Escofier, B., & Pages, |. (1998). Analyses factorielles simples et multiples. Dunod, Paris.
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The program is designed for students majoring in Economics, Commerce, Management,
Accounting and Finance who wish to improve their language skills in specific contexts. It focuses
on providing students with a good mastery of the English language along developing solid
competencies in the above-mentioned fields of expertise. The lessons cover a wide range of topics
in each specialty.
Each lesson is divided into two major axes. First, students are given a series of documents and texts
both Written and Oral on the field of expertise. The written texts should not exceed 500 words.
Second, students are given opportunity to deepen and strengthen the four language skills
(Speaking, Reading, Listening, and Writing) crucial to good communication skills and essential to
the fulfillment of their professional development.
At the end of semester 2, much focus is given to the reinforcement of skills essential to the
realization of students’ professional projects like writing of CVs and cover letters. The aim of these
specific lessons is to develop students’ writing skills, and teamwork that will optimize their chances
in the job market.

Note: Each teacher is free to choose and select materials that are appropriate to their students’

level. The teacher is also free in the organization of lesson.
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CANSTEFIRTIENINY

Students must have successfully completed the lessons of S1, S2, and S3. They should have
developed a strong understanding of the basic concepts related to their fields of expertise,
namely, Economics, Trade, Accounting, Management, and Finance as well as improved their
verbal communication skills.

L3 program consists of two semesters with 24 seminars, each seminar is 1Th30 to prepare students

for various professions in companies with a strong specialization in this field.
1oLl (G giza
- Human resource employment law
- Performance Appraisal and management
- Business organizational behavior
- Training and development
- Strategic Human Resource Management
- Human resource systems and technology

- Business letters

(%100)M (oS pﬂ*ﬁ.ﬁ‘ lﬁf}.‘a

saz |yl
- D.Cotton, D. Falvey, and S. Kent (2011). Marker Leader: Upper Intermediate. Pearson
Longman, Third Edition.
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- Eddie McLaney (2009). Business Finance: Theory and Practice. Pearson Education Ltd, g"
Edition.

- lan Mackenzie (2010). £nglish for Business Studies: A Course for Business Studjes and
Economic Studies. Cambridge University Press, 3" Edition.

- Joanna O'Riordan (2017). The Practice of Human Resource Management. Institute of
Public Administration.

- Simon Sweeney (2002). Professional English: Management. Pearson Longman, 2" edition

- Simon Sweeney (2019). £nglish for Business Communication. Cambridge University Press,

Second Edition.
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